MPABUJIA
BEOEHWNA N XPAHEHUA TPYAOBbLIX KHUXEK, N3rOTOBJIEHWNSA

BJIAHKOB TPYJOBOW KHUXKWM N OBECMEYEHNA UMW PABOTOAATENEN

(B pea. MoctaHoBneHui MpaBuTtenscTBa PO
oT 06.02.2004 N 51, ot 01.03.2008 N 132,
oT 19.05.2008 N 373, ot 25.03.2013 N 257)

I. O6Lwme nonoxeHus

1. Hactoswme MpaBuna ycTtaHaBAMBAOT NOPSAOK BEAEHUS U XPaHEHUS TPYAOBbIX KHUXEK, a
TakXe NopsiAoK M3rotoBaeHms 61aHKOB TPYAOBOM KHUXKKN 1 obecnedyeHns nmm
paboTogaTtenen.

2. TpyaoBasi KHMXXKA SIBNSIETCS OCHOBHbIM AOKYMEHTOM O TPYAOBOM AEATENbHOCTU U TPYAOBOM
cTaxe paboTHuKa.

3. PaboTtomatensb (3a ucknwyeHmem pabotogatenein - GU3nNYeCKnx nNul, He ABASIOLLNXCS
WHANBUAYANbHBIMW NpeanpuHUMaTENsIMK) BEAET TPYAOBbIE KHMXKKM Ha Kaxaoro paboTHuka,
npopaboTaBLIEro y Hero cBbille NSTU AHel, ecnu paboTta y AgaHHOro pabotogartens apnsercs
Ans paboTHMKa OCHOBHOM.

PaboTogaTtens - pusmyeckoe MU0, ABASIOWNIACA MHAMBUAYANbHbLIM NpeanpuHUMaTenem,
0653aH BECTU TPYAOBbIE KHUXKM Ha KaXXAoro paboTHMKa B Nopsake, yCTaHOBIEHHOM
TpynoBbIM KoaekcoM Poccuiickon degepaumn 1 MHbIMM HOPMATUBHBLIMU NMPaBOBbLIMU akKTaMu
Poccuiickon ®epepaumu.

PaboTogaTens - pusmyeckoe nuuo, He SBASIOWMACS UHAMBUAYANbHBIM NpeanpuHUMaTenemM,
He uMeeT npasa NPOM3BOAUTL 3aMNUCK B TPYAOBbIX KHMXKaX PaboTHMKOB 1 0POPMASATL
TPYAOBblE KHUXKW paboTHUKaM, NpUHMMaeMbIM Ha paboTy BrnepBble.

(n. 3 B pea. NoctaHoBneHus Mpasutenbctea PO ot 01.03.2008 N 132)

4. B TpyAOBYH KHUXKY BHOCSTCS CBeAeHust 0 paboTHUKe, BbINO/IHEMON UM paboTe,
nepesoje Ha APYryt MNOCTOSAHHY paboTy u 06 yBOAbHEHUM paboTHUKA, a TakXKe OCHOBaHUS
npekpaweHnus TpyAoBOro AOroBopa U CBeAeHUs O Harpa)kaeHun 3a ycrnexu B pabore.

5. CBeeHWs 0 B3bICKAHUSAX B TPYAOBYH KHWXKY HE BHOCSTCSl, 3@ MCK/TIOUEHUEM C/lyYaes,
Korga ANCLUUMNIMHAPHbBIM B3bICKaHUEM SABNISIETCA YBOJ/IbHEHME.

6. TpyAoBble KHMXKN BeAYTCS Ha rocyaapCTBEHHOM si3bike Poccuinckon depepaumm, a Ha
Tepputopumn pecnybsamku B coctaBe Poccuinckoin denepaummn, yCTaHOBUBLLIEN CBOM
rocyfapcTBeHHbIN A3blK, obopMneHne TPYAOBbIX KHUXEK MOXET Hapsay C rocyAapCTBEHHbIM
A3bIKOM Poccuiickon ®egepaumm BECTUCh U Ha FOCYAAPCTBEHHOM A3blKe 3TOW pecnybaunKu.

7. PaboTtogaTtenb 06s3aH N0 NMCbMEHHOMY 3asiBNeHuto paboTHMKA He no3gHee Tpex paboumnx
AHeNM Co AHSA ero nogayun BblgaTb PpaboTHUKY KOMUIO TPYAOBOW KHUMXKU MU 3aBEPEHHYIO B
YCTaHOB/IEHHOM MOpPSAKe BbIMUCKY U3 TPYAOBOM KHUXKMU.

(B pea. MocraHoBneHus Mpasutenbcrea PO ot 01.03.2008 N 132)

II. BegeHune TpyaoOBbIX KHUMXEK



8. OcbopmneHune TpyaoBOW KHUXKM paboTHUKY, NPUHATOMY Ha paboTy BnepBble,
ocyulecTtensieTca pabotogateneM B MpUCyTCTBMW paboTHMKA He No34Hee HeaeNbHOro cpoka
CO AHSA NpueMa Ha paboTy.

9. B TpyAOBYIO KHMXKY MpU ee 0hOpMIEHNUN BHOCATCA CleAyoLlMe cBeaeHNs 0 paboTHUKeE:

a) dammnums, nMsa, oT4eCTBO, AaTa poxaeHus (4Yncno, mecsu, rog) - Ha OCHOBaHMKM MacropTa
MWW NHOIO AOKYMEHTA, YAOCTOBEPSIOLWEro JIMYHOCTD;

6) obpazoBaHue, npodeccus, cneunanbHOCTb - Ha OCHOBaHWM AOKYMEHTOB 06 06pa3oBaHuy,
0 KBanMdumkaumm nam Haamumm cneunanbHbiX 3HaHM (Npu nocTtynaeHnn Ha paboty,
TpebyoLwyto cneymanbHbIX 3HAaHUI AN cneunanbHOW NOAFOTOBKK).

10. Bce 3anucu o BbinonHsiemMol paboTe, nepeBoae Ha APYryr MNOCTOSIHHYO paboTy,
KBanudukaummn, yBonbHEHNN, @ TaKXKe O Harpa)xaeHuu, npomsseaeHHOM paboToaaTenem,
BHOCSITCS B TPYZAOBYO KHUXKY Ha OCHOBaHMM COOTBETCTBYIOLLErO NpMKasa (pacrnopsi>XeHust)
paboToaaTenst He No3aHee HeAebHOro CpoKa, a NMpu YBOSIbHEHUM - B IEHb YBOJIbHEHUS U
[AOJIKHbI TOYHO COOTBETCTBOBATb TEKCTY MpuKasa (pacrnopsiKeHus).

11. Bce 3anucu B TpyAOBOW KHUXKE Mpom3BoasaTca 6e3 kakmx-nmbo cokpalleHuin n MMerT B
npefenax COOTBETCTBYHOLLEro pasaena CBoM NOpsiAKOBbIA HOMEp.

12. C ka>xaon BHOCMMOM B TPYZAOBYH KHUXKY 3arnncbio O BbIMOSIHAEMOM paboTe, nepeBoae Ha
APYTY0 MOCTOSAHHYO paboTy M yBONIbHEHMN paboToaaTeNnb 06513aH 03HAKOMUTbL €€ BaAenbLa
noz poCnuUCb B €ro JIMYHOM KapTouKke, B KOTOPOWM MOBTOPSIETCS 3anncCb, BHECEHHAs B
TPYAOBY KHUXKY.

(B pea. MoctaHoBnenus Mpasutenbctea PO o1 01.03.2008 N 132)

dopMa NMYHOWN KapTouykK yTBepxaaetca denepanbHOW ciy>601M rocyaapCTBEHHOMN
CTaTUCTUKMU.

(B pea. MocraHoBneHus Mpasutenbcrtea PO ot 01.03.2008 N 132)

13. TpynoBasi KHWXKKa 3amosiHAETCs B NopsaaKe, YTBEpXAaeMoM MUHUCTEPCTBY TpyAa U coLmarnbHOM
3awmTbl Poccuitckoin depepaumm.

(B pea. MoctaHoBneHuit MpaBuTenbctBa PO ot 01.03.2008 N 132, ot 25.03.2013 N 257)

14. 3anucy B TPYAOBYHO KHVKKY O MPUYMHAX NpeKkpaLleHns TPyAOBOro 4oroBopa BHOCATCS B TOYHOM
COOTBETCTBUM C hopMynmpoBKkaMm TpyaoBoro kogekca Poccuiickoin deaepaumm UM MHORO
(enepanbHOro 3akoHa.

15. Mpwn npekpalleHnm TpyaoBOro A0rosopa rno OCHOBaHMAM, NpeayCcMOTPEHHbIM CcTaTben 77
TpyapoBoro kogekca Poccunckorn ®egepaumm (3a UCKIOYEHUEM CllydYaeB pacTOPXKEHUS
TPYAOBOro A0OroBOpa No MHUUMaTnBee pabotoaaTens u no o6CcTosaTenbCTBaM, He 3aBUCALLMM OT
BOJSIN CTOPOH (NYHKTbI 4 1 10 3TOM CTaTbn)), B TPYAOBYH KHUXKY BHOCUTCS 3anncb 06
yBOJIbHEHUM (NpeKpaLleHnn TPyAOBOro 4OroBopa) CO CCbISIKOM Ha COOTBETCTBYOLWMI MYHKT
YacTu NepBOW yKa3aHHOW CTaTbMu.

(B pea. MNMocraHoBneHus lMpasutenscrea PO ot 01.03.2008 N 132)

16. MNpwn pacTtopxeHnn TpyAoBOro Aorosopa no nHuumnatmee paborogatens B TpyAOBYIO
KHMXKY BHOCUTCS 3anucb 06 yBOAbHeHUM (NpeKkpaleHnm Tpy40BOro 4OroBopa) CO CCbIIKOM
Ha COOTBETCTBYHOLMNA NYHKT cTaTbk 81 TpygosBoro kogekca Poccuinckon degepaumu.

17. Npu npekpalleHnn TpyaoBOro Aorosopa rno O6CT09|T€J'IbCTBaM, HE 3aBUCALLNM OT BOJIU
CTOPOH, B TPpyAOBYIO KHUXKY BHOCUTCA 3annCb 06 OCHOBaHMsX npekpaweHna TpyaoBoro



[0roBopa Co CCbIJIKOWM Ha COOTBETCTBYHOWMIM NYHKT cTaTbn 83 TpyaoBoro kogekca Poccuiickon
depepauyunu.

18. MNMpw npekpaleHnn Tpya0BOro 40roBopa no ApYruM OCHOBAHUSAM, NpefyCMOTPEHHbIM
TpyAoBbIM KOAeKCOM Poccuiickon ®egepaunm nnm nHbiMm deaepanbHbiMWU 3aKOHaMU, B
TPYAOBYO KHMXKY BHOCUTCS 3anucb 06 yBOSIbHEHMW (MpeKpalleHnn TpyAoBOro A4orosopa) co
CCbIJIKON Ha COOTBETCTBYHOLUME CTaTblo, NMYHKT TpyaoBoro koaekca Poccuinckon ®denepaumm
WIn nHoro deaepanbHOro 3aKoHa.

19. Npu npekpaLleHnn TpyaoBOro Aorosopa ¢ paboTHUKOM, OCYXAEHHbLIM B COOTBETCTBUN C
NPUroBOpoM CyAa K JIMLIEHUIO NpaBa 3aHMMaTb ornpeaesieHHble A0/IHKHOCTU U 3aHMMaTbCA
ornpeaeneHHoOn AesaTeNbHOCTbIO U He OTObIBLUIMM HakasaHue, B TPYAOBYHO KHUXKKY BHOCUTCS
3anucb 0 TOM, Ha KakOM OCHOBaHMM, Ha KakOW CPOK M KaKyr AO/KHOCTb OH JIMLIEH npaBa
3aHMMaTb (KaKoM AeATeNbHOCTbIO SIMWEH npaBa 3aHUMaTbCH).

20. Ceenenuns o pabote no coBmecTuTenbCTBy (06 YBONbHEHUN C 3TOM paboTbl) MO XKenaHuko
paboTHMKa BHOCSITCS MO MECTY OCHOBHOW paboThbl B TPYAOBYIO KHMXKY Ha OCHOBaHUMK
AOKYMeHTa, NoATBepXAatowero paboTy No COBMECTUTENLCTBY.

21. B TpyaoByto KHMXKKY MO MecTy paboTbl TakKe BHOCUTCS C yKa3aHWEM COOTBETCTBYHOLUMX
JIOKYMEHTOB 3anuch:

a) 0 BpeMeHWn BOEeHHOM cnyxbbl B cooTBeTCTBUM C DegepasibHbiM 3aKOHOM "O BOMHCKOM
06513aHHOCTK 1 BOEHHOM ciyxb6e", a Takxe 0 BpeMeHU cnyxXbbl B OpraHax BHYTPEHHUX Aef,
[ocyaapcTBEHHOM NpoTMBONOXapHoOW cnyxb6e MnHucrepcrea Poccuinckon depgepaumn no
AenaM rpaxaaHckol 060poHbl, Ype3BblYaMHbIM CUTYaUMAM U TUKBUAALUN MOCIEACTBUM
CTUXUIAHBbIX 6€e4CTBUI, YUpPEXAEHUAX U OpraHax yYrosioBHO-UCMOSIHUTENbHOM CUCTEMBI,
opraHax HasloroBoW MOSMLMKN, OpraHax No KOHTPOJIO 332 060POTOM HAaPKOTMYECKMUX CPeacCTB U
NMCUXOTPOMHbIX BELLECTB N TAaMOXEHHbIX OpraHax;

(nn. "a" B pea. MNMoctaHoBnenus Mpasutenbctea PO ot 19.05.2008 N 373)

6) 0 BpeMeHM 06y4UeHMss Ha Kypcax M B LLUKOJAX Mo MOBbILWIEHWIO KBanndukauum, no
nepekBanMdurkKaunm 1 NOAroToBKe KaapoB.

22. COOTBETCTBYHOLLME 3AMNCU, BHECEHHbBIE B TPYAOBY KHUXKY JSINL, OCBOBOXAEHHbIX OT
paboTbl (40KHOCTU) B CBSA3M C HE3AKOHHbIM OCYXAEHMEM NINB0 OTCTPaAHEHHbIX OT AOJIKHOCTU
B CBS3M C HE3AKOHHbIM MNPUBIEYEHNEM K YFOTOBHOW OTBETCTBEHHOCTU, YCTAHOBIEHHbLIMU
COOTBETCTBEHHO OrnpasBAaTesibHbIM NPUroBOPOM MO0 NocTtaHoBNEHUEM (OnpeaeneHneM) o
npekpaweHnn yrosioBHOro Aesna 3a OTCYTCTBMEM COObITUSA NPEeCTyn/seHuns, 3a OTCYTCTBMEM B
AessHUU CoCTaBa MpecTynjeHns Uan 3a HeAOKa3aHHOCTbIO UX YYacTusa B COBEPLUEHUU
npecTynfieHns, Npu3HaTCa HeaelCTBUTENbHbIMKU. PaboTtoaaTesnb Mo NMMCbMEHHOMY
3asBneHuto paboTHUKa BblAaeT eMy AybaukaT TpyAOBOM KHUXKK 6e3 3anncu, npuaHaHHOM
HeaencTeuTesibHoW. [ybnnkaTt TpyAOBOM KHUXKM BblAAETCS YKa3aHHbIM /inLaM B Nopsake,
YCTaHOBJIEHHOM HacToAWMMK [paBuiamu.

B TpyAaoBbie KHMXKMK KL, OTOLIBLLUMX UCNpaBuUTenbHble paboThl 6e3 nuweHns ceoboabl,
BHOCUTCS MO MeCTy paboTbl 3anMMcCb O TOM, YTO BpeMsl paboTbl B 3TOT NMepmos He
3aCUMTbIBAETCSA B HEMPEPbIBHbI TPYAO0BOM CTaX. YKa3zaHHas 3anmcb BHOCUTCA B TPYAOBbIE
KHMXXKM MO OKOHYaHMK haKTUYECKOro Cpoka OTObITUS HaKa3aHMs, KOTOPbIA yCTaHaBMBAETCS
Mo cnpaBKaM OpraHoB BHYTPEHHUX Aesl.

Mpy YBONTbHEHUW OCYXAEHHOrO C paboTbl B YCTaHOB/IEHHOM MOPSAAKE U NOCTYMNJIEHNM €ro Ha
HOBOE MeCTO paboTbl COOTBETCTBYIOLLME 3aMNUCKU BHOCATCS B TPYZAOBYH KHUXKY B TOW
OopraHu3aumn, B KOTOPYH OH 6bis1 MPUHAT UKW HanpasfeH.

23. Mpn BOCCTAHOB/IEHMM B YCTAHOBJIEHHOM MOpPSAKE HEMPEPbLIBHOIO TPYAOBOr0O CTa)a B
TPYZAOBYIO KHUXKY paboTHMKa BHOCUTCSA MO NMOcC/eAHEMY MeCTy paboTbl 3anuch O
BOCCTaHOBJIEHUN HEMPEPbLIBHOIO TPYAOBOr0 CTa)a C yKa3aHMeM COOTBETCTBYIOLLENO
[IOKYMEHTa.



24. B TpynoBYyO KHWXKKY BHOCSTCS creaytolme CBeAeHUst 0 HarpaxzaeHun (NooLpeHnn) 3a
TPYZAOBbIE 3aCNyru:

@) O HarpaxaeHun rocyaapcTBeHHbIMW Harpagamu, B TOM YMCsie O MPUCBOEHUN
rocyfapCTBEHHbIX MOYEeTHbIX 3BaHUMN, HA OCHOBAHMM COOTBETCTBYHOLLMX YKA30B N UHbIX
peLlueHnit;

6) 0 HarpaXxaeHUM NOYETHbIMM FPAaMOTaMM, MPUCBOEHUM 3BaHUI U HarpaxaeHUM HarpyaHbiMu
3HaKaMu, 3Ha4YKaMu, AMNJoMaMm, NOYETHbIMK FrpaMoTaMm, NPOn3BOAMMOM paboToaaTensaMu;

(B pea. MNMocraHosBneHus lMpasutenscrea PO ot 01.03.2008 N 132)

B) O ApPYyrMX BMaax MooLpeHns, NpeayCcMOoTpeHHbIX 3aKoHOA4ATeIbCTBOM POCCUMIACKOM
denepaumn, a Takxke KONNeKTUBHbIMM AOFOBOpamMu, npaBuiamMmm BHyTPEHHEro Tpy40BOro
pacnopsaaKka, ycraBaMn U nosiIOXXKEHNAMU O ANCUUNINHE.

(B pea. MoctaHoBnenus Mpasutenbctea PO ot 01.03.2008 N 132)

25. 3anucu o npemMusix, NpeaycMOTPEHHbIX CUCTEMOW OnaThl TpyAa UM BbiMjavyMBaeMbiX Ha
perynsipHoi OCHOBE, B TPY/AOBbIE KHUXKMU HE BHOCATCS.

III. BHeceHne U3MEeHEHUN U ncnpaBneHui

B TPYAOBYIO KHUXKY. Jy6aunKkat TpyaoBOM KHUXKK

26. N3meHeHne 3anmcen o GamMuammn, UMeHn, OTYECTBE N AaTe POXAEHUS, a Takxe 06
obpaszoBaHuu, npodeccmun 1 crneymanbHOCTM paboTHMKa NponsBoaAnTCca pabotogaTenem no
nocnegHeMy MecTy paboTbl Ha OCHOBaHMW NacrnopTa, CBUAETENbCTBA O POXAEHUM, 0 bpake, O
pacTop>eHun bpaka, 06 nsMeHeHUn paMuInm, UMEeHN, OTYECTBA U APYTUX AOKYMEHTOB.

27. B cnyyae BbIsIBNEHUSI HEMPaBUIbHOM UM HETOYHOM 3aMNnCK B TPYAOBON KHUXKKE
ncrnpaBneHne ee NpoM3BOAUTCS Mo MecTy paboTbl, rae 6bl1a BHECEHA COOTBETCTBYOL AN
3anucb, nnbo paboToaaTenem No HOBOMY MecTy paboTbl Ha OCHOBaHWM oduLManbHOro
AOKyMeHTa paboToaaTensi, gonyctmeluiero owmnbky. PaboTtogatenb 0653aH B 3TOM ciyyae
OKa3saTb paboTHMKY nMpu ero obpalieHnm Heob6xoaAnMyH MOMOLLb.

28. Ecnu opraHusauus, Kotopas npoussesna HenpaBuUbHYO UIN HETOYHYIO 3aruch,
peopraHnsoBaHa, ncnpasJjieHMNE Npon3BoanTCAd €e NnpaBonpeeMHNKOM, a B C/iy4ae
nnKBmnaauunn opraHnsauunm - pa60To,aneneM no HOBOMY MECTY pa6OTbI Ha OCHOBaHWK
COOTBETCTBYHOLLENO AOKYMEHTA.

Ecnun HenpaBuibHasa UM HETOYHAs 3anucb B TPYAOBOW KHWXKE NMpou3BeaeHa paboTogaTenieM
- OU3NYECKMM NTULOM, ABASIOWUMCS UHAMBUAYATbHBIM NpeanpUHUMaTENEM, U AeATebHOCTb
ero rnpekpaljeHa B YCTaHOB/IEHHOM MoOpsiAKe, UCMpaBneHne nponssoanTcs paboTogaTenem no
HOBOMY MecCTy paboTbl Ha OCHOBAHWM COOTBETCTBYIOLLErO JOKYMEHTA.

(abzau BBeaeH lMocTtaHoBneHueM lMpasutenbctea PO ot 01.03.2008 N 132)

29. VicnpaBneHHble cBeAeHMs A0/KHbI MOSTHOCTbIO COOTBETCTBOBATb AOKYMEHTY, Ha
OCHOBaHWM KOTOPOro OoHu 6blan UcnpasneHbl. B cnyyae yTpaTbl Takoro 4oKyMeHTa nmbo
HECOOTBETCTBMS ero hakTu4eckun BbiMosHaBLIeNncs paboTe ncnpasneHme ceeageHuii o paborte
NpOU3BOAMTCS Ha OCHOBaHWM APYIrUX AOKYMEHTOB, MOATBEPXAAOLWMX BbiNONHEHMe paboT, He
YKa3aHHbIX B TPYAOBOM KHUXKE.

CeBugeTtesibCKMe NOKasaHMs He MOMyT C/TY>XWUTb OCHOBaHWEM ANs UCNpaBfieHUs BHECEHHbIX
paHee 3arnncemn, 3a UCKIYEHNEM 3aMNNCeN, B OTHOLLEHUN KOTOPbIX MMeeTcs cyaebHoe
pelweHune, a Takxe cnydaes, NpeayCMOTPEHHbIX MYHKTOM 34 HacToswux Mpasun.



30.B pa3genax pr,D,OBOVI KHUXKW, CcogepXallnx CBeAEHUA O pa60Te nnn ceeaeHnsa o
Harpa>xXaeHunn, 3a4epKmnBaHmMe HETOUHbIX UIN HEMPABU/IbHbIX 3anucen He AOMNyCKaeTc4.

M3MeHeHWe 3anucer Npous3BoAUTCS MyTEM NPU3HAHUS UX HEAEWCTBUTENbHLIMU U BHECEHUS
MpaBUJIbHbIX 3aMncen.

B TakoM >xe nopsake npousBOAMTCA U3MEHEeHWe 3anucu 06 yBosibHEHUM paboTHUKA
(nepeBoae Ha ApYry NOCTOsIHHY paboTy) B c/lyyae Npu3HaHWUs yBONIbHEHUA (NepeBoaa)
HE3aKOHHbIM.

31. Jlnuyo, yTpaTtmsLlee TPYAOBYIO KHUXKY, 0653aHO HeMeA /IeHHO 3asBUTb 06 3TOM
paboTtoaaTtento no nocnegHemy mecty paboTbl. PaboTogaTtenb BblgaeT paboTHUKY aybnukar
TPYAOBOW KHUXKWN He no3gHee 15 aHen co AHSA nodaym paboTHUKOM 3asiBNEHUS.

32. Mpw odopmMmneHnn gybnvkaTta TPYAOBOW KHUXKKU, OCYLLECTB/ISSEMOM B COOTBETCTBUMU C
HacTosAwmMMM MpaBuiamm, B HEFrO BHOCATCS !

a) ceeaeHusa o6 obuiemM 1 (MNK) HEMpPEpPbLIBHOM CTaXe paboTbl paboTHUKA A0 MNOCTYMN/EHUSA K
JlaHHOMY paboToaaTento, NOATBEPXAEHHOM COOTBETCTBYOLMMU AOKYMEHTAMU;

(B pea. NMocTtaHoBneHuns MNpasutenbctea PO ot 01.03.2008 N 132)

6) cBegeHus o pabote n HarpaxaeHum (NOOLLPEHMN), KOTOpPblE BHOCUTUCb B TPYAOBYHO
KHMXKY N0 nocnegHemMy mMecty paboThbl.

O6wmin ctaxk paboTbl 3aNncbiBaeTcs CyMMapHO, TO eCTb YKa3blBaeTcs obliee KONNMYeCcTBO NeT,
MecsueB, AHeN paboTbl 6e3 yTouHeHusa paboToaaTensi, NnepnoaoB paboTbl U AO/HKHOCTEN
paboTHMKa.

(B pea. MocraHoBneHus Mpasutenbcrea P® ot 01.03.2008 N 132)

ECcnu AOKYMeHTbl, HA OCHOBaHMW KOTOPbIX BHOCUIUCH 3amnnCcu B TPYAOBYIO KHUXKY, He
coaep>kaT MosiHbIX cBeAeHul 0 paboTe B npowwnoM, B Ay6nmKaT TpyAOBOW KHUMXKXKN BHOCATCS
TOJIbKO MMEIOLLNECH B 3TUX AOKYMEHTaxX CBEAEHUS.

33. Mpu HanMumMu B TpyAOBOW KHMXKE 3anmcu 06 yBOIbHEHUW UM NEPEBOAE Ha APYrYHO
paboTy, NpU3HaAHHON HeAENCTBUTENbHOW, PabOTHUKY MO ero MMCbMEHHOMY 3asiBIEHUIO
BblAAEeTCs MO NocneaHeMy MecTy paboTbl Ay6nuKaT TpyaOBOW KHUXKU, B KOTOPbIN
NepeHOoCATCs BCe NMPoOM3BeAEHHbIE B TPYAOBOM KHMXXKE 3anmcu, 3a UCKIOUYEeHMEM 3amnncu,
MPU3HAHHOWN HeAEeNCTBUTEIbHOWN.

TpynoBas KHMXKKa 0hOpPMNAETCS B YCTAHOB/IEHHOM MOPSiAKE M BO3BpaLLaeTcs ee Bragesbly.

B TakoMm e nopsiake BblgaeTcs Ay6nnkKaT TPyAOBOM KHUXKMK, €C/n TPYAOBas KHUXKKaA
(Bknagbiw) npuwna B HerogHocTb (0bropena, nopeaHa, UCnadkaHa v T.m.).

34. Npwn MmaccoBol yTpaTe paboTtogaTesieM TPyAOBbIX KHMXEK pabOTHMKOB B pe3yfbTaTte
ype3BblyaMHbIX CUTyaLMn (3KONOrMYecKme N TeXHOreHHble KatacTpodbl, CTUXUMHbIE
6encTems, Maccosble 6ecnopsakn 1 Apyruve ypessbldaiHble 06CTOATENbCTBA) TPYAOBON CTax
3TMX paboTHMKOB yCTaHaB/AMBAETCS KOMUCCUEN MO YCTaHOB/IEHUIO CTaxa, CO34aBaeMon
opraHamm UCNoOAHUTENbHOW BacTn cybbekToB Poccuiickon ®epepaunmn. B coctaB Takol
KOMUCCMK BKKOYAtOTCS npeacrtasmtenn pabotogatenein, npodCcoo30B N UHbIX
YMOJIHOMOYEHHbIX PaboTHUKaMKU NpeACTaBUTENbHBLIX OPraHoB, @ TakXe APYrmxX
3aMHTepeCcoBaHHbIX OpraHmM3aumn.

YctaHoBneHue dakta paboTbl, cBeaeHU o npodeccmn (A0KHOCTM) U Nepuoaax paboTbl y
AaHHOro paboroaaTens OCyLeCTBASETCS KOMUCCUEN Ha OCHOBaHUM AOKYMEHTOB, MMeELWMXCS
y paboTHuka (cnpaBka, NpodCcoto3HbIN BUieT, yueTHasa KapTouka dneHa npodcotosa,
pacyeTHas KHWXKa U T.M.), @ B c/ly4dae nx OTCYTCTBMUSA - HAa OCHOBAHWM NMOKa3aHWn ABYX U
6onee ceuaetenen, 3HarLWMX paboTHMKA MO COBMECTHOM C HUM AeATeSIbHOCTU Y O4HOro
paboTogaTtens unm B O4HOM cUcTeme.



(B pea. MocrtaHoBnenus Mpasutenbctea PO ot 01.03.2008 N 132)

Ecnv paboTHUK A0 NOCTYMNNeHUsa K AaHHOMY paboToaaTento yxe paboTtas, KoMUCCUs
NPUHMUMAET Mepbl K NOJTyYEHNIO JOKYMEHTOB, NOATBEPXAALWMNX 3TOT daKT.

(B pea. MoctaHoBnenus MpaButenbctea PO ot 01.03.2008 N 132)

Mo pe3synbTataM paboTbl KOMUCCUM COCTABASETCH aKT, B KOTOPOM yKa3blBalOTCS Nepuoabl
paboTkl, npodeccms (A0KHOCTb) U MPOACIIKUTENBHOCTb TPYAOBOIro CcTaxa paboTHMKa.

PaboTogaTesib Ha OCHOBaHWM akTa KOMUCCUU BblaaeT paboTHUKY Ay6AnKaT TPYAOBOM KHUXKMU.

B cny4yae ecnv AOKYMEHTbl HE COXPaHWUIUCL, CTax pa60Tb|, B TOM 4ucne YCTaHOBﬂeHHbIVI Ha
OCHOBaHWUN CBUAETENBbCKMUX MOKa3aHUn, MOXeET 6bITb noaTBeEPXAEH B Cy,El,e6HOM nopsaake.

IV. Bblgaya TpyaoBOW KHUXKU MPU YBOSIbHEHUU

(NpekpalleHun Tpyao0BOro Aorosopa)

35. Mpwu yBoNbHEHUM paboTHMKa (NpeKkpaweHun Tpy40oBOro 4Orosopa) BCe 3anucu,
BHECeHHble B ero TPyYAOBYH KHMXKY 3a BpeMs paboTbl y AaHHOro pabotogartens, 3aBepstoTcs
noanucblo pabotogatens uanm numua, OTBETCTBEHHOMO 3a BeAeHMe TPYAOBbIX KHMXEK, nevyaTbio
paboTogaTtens U NoANMUCbO caMoro paboTHMKa (3a UCK/TIIOYEHMEM C/lyYaeB, YKa3aHHbIX B
nyHKTe 36 HacToawmx MNpasun).

(B pea. MNMoctaHoBneHus lMpasutensctea PO ot 01.03.2008 N 132)

Ecnu TpypoBas KHWXKa 3anofiHanacb Ha rocyfapCTBEHHOM si3bike Poccuiickoit denepaunu m
Ha rocyfapcTBEHHOM A3blke pecnybnunkun B coctaBe Poccuiickon denepaumn, 3aBepstoTca oba
TekcTa.

PaboTonaTtenb 06a3aH BblaaTb paboTHMKY B A€Hb YBOJSIbHEHMS (nocneaHui aeHb paboTbl) ero
TPYAOBYO KHUXKY C BHECEHHOW B Hee 3anucbio 06 YBONIbHEHUN.

Mpwn 3apepxKe Bblgaum paboTHUKY TPYAOBOW KHUXKKW MO BMHE paboToaaTens, BHECEHUM B
TPYAOBYI KHUXKY HEMPaBUIbHOW MK HE COOTBETCTBYOLWEN dheaepanbHOMY 3aKOHY
hOpMYNNPOBKM NPUYNHBI YBOSIbHEHUS paboTHMKa paboTogaTtenb 0653aH BO3MECTUTb
paboTHUKY He MONYYEHHbIN UM 3a BCE BpeMs 3a4epXKu 3apaboTok. [JHEM yBObHEHMUS
(NpekpalleHuns TpyAoBOro 4OroBopa) B 3TOM C/lyyae CYMTAETCa AeHb Bblaaym TpyAOBOM
KHWXXKN. O HOBOM AHe yBOJibHEHUS paboTHMKa (NpekpaweHun TpyA40BOro 4orosopa)
n3gaeTcsa npukas (pacnopsikeHmne) paboTogaTtens, a TakXe BHOCUTCS 3anucb B TPYAOBYHO
KHMXXKY. PaHee BHeCEHHas 3anucb O AHE YBOJIbHEHUS NMPU3HAETCS HeAENCTBUTENbHONM B
nopsiake, yCTaHOBNEHHOM HacToawmMu MpaBunamu.

36. B cnyyae ecnu B AeHb YBOSIbHeHUS paboTHMKa (NpeKpalleHns TpyaoBOro 4orosopa)
BblAaTb TPYAOBYIO KHMXKY HEBO3MOXHO B CBSA3M C OTCYTCTBMEM paboTHMKa IMBO ero oTkasom
OT NONy4YeHns TPYAOBON KHMXKWN Ha pykn, paboToaaTtenb HanpasnseT paboTHMKY
yBeaoM/IeHNe 0 HEO6X0AMMOCTU SABUTLCS 3@ TPYAOBOM KHMXKOW NMbO AaTb cornacue Ha
oTnpaBfeHune ee no nouyte. lNepecbika TPYAOBON KHUXKW NOYTOM NO YKa3aHHOMY
paboTHMKOM agpecy AOMyCKaeTcs TObKO C ero corflacus.

Co oHS HanpaBneHus yKalaHHOro yBeaomseHus pabotogatens ocBoboxaaercs oT
OTBETCTBEHHOCTM 3a 3a4epXXKY BblAauyn paboTHUKY TPYAOBON KHUXKKMU.

37.B cnyyae CMepTH pa60THm<a TPpyAoBasa KHUXXKa nocne BHECEHUA B HEE COOTBeTCTBYI-OLLI,eﬁ
3anncum o NpeKpaweHnn TpyaoBoro Aoroeopa BblAaeTCA Ha PyKn ogHOMY U3 €ro



POACTBEHHUNKOB MNMoA paCnCKy WUJIN BbICbIJ1TA€TCA MO No4Te Nno NMCbMEHHOMY 3adaBJIEHUIO
Oo4HOro U3 poaACTBeHHUKOB.

V. BknaabiWw B TPYAOBYH KHUXKY

38. B cnyyae ecnuv B TpyAOBOW KHUXXKE 3aMOJ/IHEHbI BCE CTpaHMLbl O4HOIO U3 pa3aenos, B
TPYAOBYIO KHUXKY BLUMBAETCS BKAaAbIW, KOTOPbIN oopmaseTca n Begetca paborogatenem B
TOM Xe nopsake, YTo U TpyLoBas KHUXKKA.

Bknaabiw 6e3 TpyA0BOW KHMXKW HEAENCTBUTENEH.

39. Mpwu Bblgave KaXkaoro BkAaAbllia B TPYAOBOW KHMXKE CTaBUTCS LITAaMMN C HAAMUCbHIO
"BblgaH Bkaagblw" M yKa3blBaeTCa cepust 1 HOMEp BKaaabla.

VI. YueT n XxpaHeHne TpyAoBbIX KHUXEK

40. C uenblo yyeTa TPYAOBbIX KHMXEK, a Takxe 6/1aHKOB TPYAOBOM KHUMXKW M BKNaAblla B
Hee, y paboTogaTtenemn BegyTcs:

(B pea. MoctaHoBnerus Mpasutenbctea PO ot 01.03.2008 N 132)
a) NpUxXoAHO-pacxoaHas KHUra rno yyeTty 6/1aHKoOB TPYAOBOM KHUMXKUK M BKaabllla B Hee;
6) KHUIa ydeTa ABMXEHUA TPYAOBbIX KHMXKEK U BKJ'Ia,Cl,bILIJelL/lI B HUX.

®OopMbI YKa3aHHbIX KHUT yTBepXaaloTcs MUHWUCTEPCTBOM TpyAa U coumanbHOM 3awmTel Poccuickon
®epepaunn.

(B peg. MoctaHoBneHuii MpaeuTensctea PO ot 01.03.2008 N 132, ot 25.03.2013 N 257)

41. B npuxoaHO-PacXOAHY0 KHUTY Mo y4YeTy 61aHKOB TPYAOBOMN KHIDKKM W BKIIAAbILLA B HeEE,

KoTopas BegeTcs byxrantepuen opraHusaummn, BHOCATCA cBeaeHuns 060 Bcex onepaumsx,
CBSI3@HHbIX C NOJSly4eHNneM 1 pacxogoBaHmeM 6/1aHKOB TPYAOBOM KHMXKWN W BKAA4blWa B Hee,
C YKa3aHMeM cepun n HoMepa Kaxaoro 6naHka.

B kHUre yyeTa ABMXEHUSA TPYAOBbIX KHMXEK U BKAaAbILWEN B HUX, KOTOpas BeAeTcs
KagpoBor cnyx60M nnu apyrum nogpasgesieHmeM opraHmsauunm, obopMasSIOWNM NpUeEM t
yBOJSIbHEHNE PabOTHUKOB, PErMCTPUPYIOTCS BCE TPYAOBbLIE KHUXKM, NPUHSATbIE OT paboTHMKOB
Nnpu NOCTYMJIEHNUN Ha paboTy, a TakKXkKe TPYAOBble KHMXKM U BKNAAbIWM B HUX C YKa3aHUEM
cepum n HoMmepa, BblgaHHble paboTHMKAM BHOBb.

Mpn nonyyeHunmn pr,D,OBOVI KHUXKWN B CBA3UN C YBOJIbHEHUEM pa6OTHMK pacrnncbiBa€TCHd B
JINYHOM KapTo4yKe U B KHUTE ydyeTa ABMXEHNA TPYAOBbIX KHUXEK U BK/1aAbllen B HUX.

MpuX0oAHO-pacxoAHas KHMUra No y4yeTy 6/1aHKOB TPYAOBOW KHUXKM U BKMaAbllla B HEE U
KHUra ydeTa ABUXEHUS TPYAOBbIX KHUXEK M BKAAAbIWEN B HUX AOSXKHbI ObITb
NpPOHYMepOBaHbl, MPOLLIHYPOBaHbl, 3aBEPEHbI NMOAMMUCbI0 PYKOBOAUTENSA OpraHM3auuu, a
TaKXXe CKpenJieHbl Cypry4Holi neyaTblo UM onioM6MpoBaHbl.

42. bnaHKu TpyAOBOW KHUXKM M BKIaAbllla B HEE XPAHSATCS B OpraHn3auum Kak AOKYMEHTbI
CTPOroi OTYETHOCTW U BbIAAIOTCS INLY, OTBETCTBEHHOMY 3a BeAEHME TPYAOBbIX KHUXEK, MO
ero 3asBke.

Mo OKOHYAHUM KaXAoro Mecsila 11uo, OTBETCTBEHHOE 3a BeAeHNe TPYAOBbIX KHUXKEK,
06513aHO NpeAcTaBUTb B ByXranTepuio opraHM3aummn oTYeT 0 Haanunm 61aHKOB TPYAOBOM



KHV)KKW 1M BKJagbllla B HEE U 0 CyMMaXx, MoslyYeHHbIX 3a 0pOpMIIEHHbIE TPYAOBbIE KHUXKN U
BKNaAbIWWN B HUX, C MPUSIOXKEHNEM NPUXOAHOI0 opAepa Kaccbl opraHm3aumn. MicnopyeHHble
npw 3anonHeHnn 61aHKN TPYAOBOM KHMXKKW M BKNaAblWa B HEe NnoanexaT YHUYTOXEHUIO C
COCTaB/IEHMEM COOTBETCTBYHOLLENO aKTa.

43. Tpy#oBble KHMKKW N Ay6nnKaTbl TPYAO0BbIX KHUXEK, HE NoJly4YeHHble paboTHUKaMu npu
yBO/SibHEHUU NMbO B cnydyae cMepTn paboTHMKa ero 6AmxanunMm poaCTBEHHMKAMU, XPaHATCS
0o BocTpeboBaHua y pabotogatens (B opraHmsaumm mam y dusmyeckoro nmua, Ssnstolierocs
WHAMBWAYaNIbHbIM MpeanpuHMMaTenemM) B COOTBETCTBMNU C TPEBOBAHMSAMUN K MX XPAHEHMIO,
YCTaHOB/EHHbIMU 3aKOHOAaTeNbCTBOM Poccuinckon ®egepaunm 06 apxmBHOM agene.

(n. 43 B pep. MNMoctaHoBneHus Mpasutenbctea PO ot 01.03.2008 N 132)

44, PaboTtogatenb 06513aH NOCTOSAHHO MMETb B Ha/M4YMKM Heobxoammoe Konm4yecTso 6/1aHKOB
TPYAOBOWM KHUMXKWN W BKIaAbIWEN B Hee.

VII. OTBETCTBEHHOCTb 3a cobntoaeHue

nopsaaKa BeaeHUsA TpyaoBbIX KHUXEK

45. OTBETCTBEHHOCTb 3@ OpraHm3aumio paboTbl NO BEAEHUIO, XPAaHEHUIO, YYETY M Bblaade
TPYAOBbIX KHUXEK W BKNaAbllweln B HUX BO3/1araeTcs Ha pabortogartens.

OTBETCTBEHHOCTb 3a BEAEHUE, XPaHEHUE, YYET N BblAady TPYAOBbIX KHUXEK HECET
crieumasnbHO YNOSIHOMOYEHHOE ML, Ha3HaYaeMoe nNpukasom (pacrnopsi>XeHneMm)
pabotoaaTens.

3a HapyleHne yCTaHOBNEHHOro HacToawmMn MNMpaBunamm nopsaka BeaeHus, yyeTa,
XPaHEHUs 1 BblAaun TPYAOBbIX KHMXEK AOJIKHOCTHbIE SinLa HECYT OTBETCTBEHHOCTD,
YCTaHOBJ/IEHHYO 3aKoHOA4aTeNnbCTBOM Poccuinckon depgepaumn.

VIII. N3roToBneHmne 61aHKOB TPYAOBOM KHUXKKMN

n obecneueHne nmmn pabortopartenen

46. N3rotoBneHmne 6N1aHKOB TPYAOBOW KHMXKW U BKNaAbllwa B Hee 1 obecrnevyeHne MMu
paboTtoaaTenen Ha NaaTHOM OCHOBE OCYLLECTBASIIOTCS B NOPsAKe, YTBEPXKAAEMOM
MuHucTepctsoM dmnHaHcoB Poccuiickon degepaunn.

BnaHku pr,D,OBOVI KHMXKW N BK1adbllla B HEE NMMEKT COOTBETCTBYHOLWYH CTEMNEHb 3alUNThI.

47. Mpwv Bblaaye paboTHUKY TPYAOBOW KHWXKW MW BKIaAbllla B Hee paboTtoaaTesb B3uMaeT
C Hero nnaTty, pasMep KOTOpOW onpeaensieTcs pa3MepoM pacxoAoB Ha UX NpuobpeTeHune, 3a
NCK/TIOYEHMEM CllydaeB, NPeayCMOTPEHHbIX NyHKTaMun 34 1 48 HacTosawmx MNpasun.

48. B cnyyae HenpaBuIbHOIO NMEPBUYHOIO 3aroJ/IHEHUS TPYAOBOM KHUXKM MM BKIaablilla B
Hee, a TaKXe B C/ly4yae MX nop4m He no BuUHe paboTHMKA CTOMMOCTb MCNopYeHHoro 6naHka
onniaymBaetcs pabotogartenem.



